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1  O6wue nonoxeHus
1.1 NpaBoBoii ctatyc Monurpaduryeckoro LeHTpa

Monurpadonuecknii  ueHTp (nanee — LieHTp, TIL) ABNseTcs  CTPYKTYPHbIM
noApasaeneHnem «lNpruasoBCKoro rocyaapcTBEHHOro TEXHUUYECKOro yHuBepcuTeTa» — unnana
(heAepaslbHOro  rocyapCTBEHHOTO BHOMKETHOMO 06pasoBaTeflbHOT0  YUPeX/JeHUs! BbICLLETO
obpas3oBaHusi  «HaLMOHabHbIi uccnefosatesibCkUii - MOCKOBCKUIA  roCyapCTBEHHbIi
CTpOUTE/IbHbIN YHUBEepeUTET» (fanee — dmnvan wim NIty — thunnan HAY MICY).

Monurpadnyecknii LEHTP co3gaH B CTPYKType (hefepasibHoro rocyaapcTBeHHOro
6l0OPKETHOrO  06Pa30BATENILHONO  YUPEXAEHUS  BbICLLETO obpasoBaHns «HauuoHasbHbI
ncenefosatenbCkuii MOCKOBCKMIA roCyapCTBEHHbIN CTPOUTE NbHBII yHUBEpCUTET» (Janee —
YHusepcuteT unu HAY MICY) npukasom pektopa YHuBepcuteTa oT 29.07.2025 Ne883/130
«O coBepLUEHCTBOBAHUN OpraHu3aLoHHO CTPYKTYpbl HAY MICY».

1.2 TopsAAoK HasHa4YeHUA U OCBOGOXAEHUs pykosopuTens Monurpaduueckoro
LleHTpa OT AO/HKHOCTH

fvpekTop Monurpaduyeckoro LieHTpa HasHayaeTcs M O0CBOGOXAAETCS OT AOMKHOCTH
npukasom aupektopa MNrTY — comnnana HAY Mrcy.

1.3 KsanudukaumoHHble TpeGoBaHUA, NpPeAbABASEMble K PYKOBOAUTENIO
Monurpaguyeckoro yeHrpa

Ha [0/mKHOCTb AMpEeKTopa HasHaYaeTCs MWL, UMEILLEE BbiClLee 06pa3oBaHNe U CTax
paboThl B cthepe nonmrpacmyeckoii JesaTensHoCTY He MeHee NATH ierT.

1.4 TNopspgok 3ameweHns pykosoauTens Monurpadpuueckoro LeHTpa B Mepuos,
€ero oTCcyTCTBUSA

B nepuos BpemeHHOro OTCyTCTBUA [AupekTopa (OTMycK, 60/e3Hb, KOMaHAMpOoBKa)
ncnosHeHne ero o6sisaHHOCTel Bo3naraeTcs NpukasoMm Avpektopa MITY — dwavana HUAY
MI'CY Ha ofjHOro 13 paboTHUKOB LieHTpa.

1.5 TMopsagok peopraHusaummn n nukBugauum Monurpacduyeckoro LeHTpa

LleHTp peopraHusyetcs u NUKBUAMPYETCS MPUKA3OM pekTopa YHuBepcuteta no
npegcrasneHuto aupektopa Mrty — dunnana HAY MIrcy.

1.6 [lMpaBoBbie aKTbl W HOPMaTUBHbLIE [AOKYMEHTbI, KOTOpbiMU paboTHUKN
Monurpachuueckoro LeHTpa pyKOBOACTBYIOTCA B CBOEIA AeATe/IbHOCTH

B cBoeil gesitenibHOCTU LIEHTp pyKoBOACTBYeTCS:

— QfelicTByloLMM 3aKoHOAATENbCTBOM Poccuiickoii deaepalium;

— HOpMartuBHbIMWA [OKYMEHTaMu MMUWHUCTEpCTBA HaykM M BbICLUEr0 06pa3oBaHus
Poccuiickoii depepaumu;

— HOpPMaTMBHbLIMA [OKYMEHTaMu [pYrMx MUHWUCTEPCTB W BEAOMCTB B YacTsx,
PernameHTMpyoLWwmnx HanpassieHnsa geatensHocty ML,

— YCTaBOM YHUBEpPCUTETA;

— [onoxeHuem o MNI'TY — dnnuane HAY MIrCy:

— TMpuKasamu v pacrnopsbkeHusamu pektopa HAY MIrCy;
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— TNpukasamu u pacnopsbkeHusimu aupektopa MITY — dwunnana HAY MICY u
pacnopsbxeHusMu 3amectuteneit aupektopa MrTyY — dpunmana HAY MIrCyY no Hanpas/ieHsaM
OEATeNIbHOCTY;

—  VHbIMW NoKaslbHbIMK akTamu HY MICY 1 MITY — dvnuana HAY MICY;

— HacToAwmm MonoxeHuem:;

— KOJI/IEKTUBHbLIM gorosopom HNY MICY:;

— TpebosaHuAMM cTaHAapTa 1SO 9001:2015.

2  CrpykTypa u kaspoBblii coctas Monurpaduueckoro LeHTpa
2.1 OpraHusaluuoHHas CTPyKTypa

BBUAYy OTCYTCTBUS  Mepapxum B OpraHU3aLMOHHON  CTPYKTYpe — CTPYKTYpPHOrO
noApasgenexusi, HacToSLLMIA pasaen He CoAEPXUT ONUCaHUS.

2.2 KagpoBblii cocTas

KagpoBbii coctas [, MOXeT (hopmMMpoOBaTbCsi B COOTBETCTBMM CO  LUTATHBIM
pacnucaHvem. LUtat T, ™MoxeT dopmupoBaTbCs U3 uucna aiIMUHUCTPATUBHO-
YNpaBfIEHYECKOro, WHXEHEePHO-TEXHUYECKOTO, TBOPYECKOro, O0GCNYXWBAIOLIEro U MNpoyero
nepcoHana.

[paBa, 06a3aHHOCTW, TpeGoBaHWS K KBa/MMKALUMW U OTBETCTBEHHOCTb paboTHMKOB
LleHTpa onpegeneHbl B HacTosieM OMOXeHU, TPy[0BbIX A0roBopax M UX AO/MKHOCTHbIX
NHCTPYKLUMSAX.

3  OcHoBHble 3ajauu Monurpaduueckoro LeHTpa

— OCYLIECTB/IEHNE Ha NPOhECCHOHAILHOM YPOBHE NOMrpadnyeckoli 4esTebHOCTH,

— obecneueHve 6/1aHOYHOI NPOAYKLMel CTPYKTYPHbIX nogpasaenieHnii YHMBepcuTeTa;

— nNevyaTtb pexknamMmHoi npoaykunn dunuana;

— obecrneuyeHve obydyarowmxcs, paboTHukoB [ITY — dunnana HWY MICY
KONMPOBasIbHLIMW W NOSIUrpapuUecKMmMmn ycnyramu;

— paclunpeHne HoMeHKaTypbl BbiMyckaemMoi NPOAYKLUUN U MOBbILLEHWE eé KayecTRa.

4 ®DyHkuum Monurpadmyeckoro ueHTpa

B COOTBETCTBUM C NOCTaB/IEHHbIMM 3aa4amMu LIEHTP BbINONHSAET crepyoLye pyHKLMU;

— W3IOTOB/IEHME Ha BbICOKOM MPOJIECCUOHA/IbHOM YPOBHE Monurpaduyeckoli  u
CYBEHVPHOW NpoaYyKLUUH;

— V3rOTOBJIEHME Ha BbICOKOM MPOECCUOHa/IbHOM YPOBHE AM3aiHEPCKO U peknamHol
npoAykunu;

— METoAn4eckas U KoHcynbTaTMBHasA paboTa ¢ kaegpamu v OTAENbHLIMW aBTOpamm
Mo Bonpocam nonavrpaguu;

— NOAroToBKa B yCTaHOB/IEHHOM MOpPsAAKe onepaTuBHBLIX U CTATUCTUYECKUX OTYETOB NO
nonmrpadnyeckoii oesTenbHOCTH;

— BbIMNO/IHEHWE  OTAE/IbHbIX ~ 3/IEMEHTOB  pefaKUUOHHO-U3AATeNbCKOr0  LMKAA:
PeaaKkTpoBaHue, BepCTKa, N3roTOB/IEHNE OPUTMHAST-MAKETOB;

— (hopmupoBaHMe 1 xpaHeHue AOKYMEHTOB B COOTBETCTBUW C HOMEHK/IATYPOV aen
LleHTpa;
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— BbINO/IHEHVWE Ha BbICOKOM MNPOMECCUOHAIbHOM YPOBHE paboT Mo TUPaXMUpOBaHMIO
NPefCcTaB/eHHbIX U3AaHUIA, M3roToB/IeHWEe 6/1aHOYHOM, LWMPOKOOPMATHOI, LBETHOMN, YepHO-
6enoit n nHoi nonurpadnyeckoli 1 peknamMmHoi NPoayKLK;

— BbINO/IHEHWE OTAE/bHBIX OMnepaLmii noamrpadmMyeckoro Lukna: neyatb, 6pOLLIOPOBKA,
nepenneTt n3gaHui;

— BbIMYCK NPOAYKLMM B COOTBETCTBUM C nonurpadpuyeckumm FOCTamu;

— BefleHne yyeTa M npefocTaB/ieHne OTYETOB O MPOU3BOACTBEHHOI AEATEeNbHOCTU U
pacxofoBaHUK MaTepuasios, CHKEHWE 3aTpaT Ha NMPOM3BOACTBO.

5 [paBa u 06s3aHHOCTU PaGOTHUKOB Monurpadruueckoro LeHTpa
5.1 TlpaBa pa6oTHUKOB Monurpaduyeckoro LeHTpa

— 3anpalumBatb B CTPYKTYpHbIX nogpasgeneHusax MITY — dwnuana HAY MICY u
nonyyatb B YCTAQHOBJIEHHOM TOpsiike WHoOpMauuilo ¥ MaTepuasibl, HeobxoauMble [is
BbINO/IHEHUA (DYHKLMWIA, ONpeLeneHHbIX HACTOALMM [MoMoXEHNEM:;

— BECTW B YCTaHOB/IEHHOM MOpsifike NMEpPernucKky Co CTPYKTYPHbIMUA MNogpasfesieHusMu
MrTy — dwnvana HAY MICY v BHELWHUMK OpraHu3auusiMi no BOMpocam Mosmrpadouyeckol
[EeATeNIbHOCTY;

— npuBfekatb, npu HeobxoguMmocTM (MO  COMMlaCOBaHU C  PYKOBOACTBOM),
CneunasIMcToB CTPYKTYpHbIX nogpasgeneHunii MIrTY — dgpunnana HAY MICY ans yyactus B
PaccMOTPeHUM U BbINO/THEHNM (PYHKLMOHa/bHLIX 06A3aHHOCTElM NO BONpocam, BXOASALMM B
kKomneTeHuuto MNLL B COOTBETCTBMM C HACTOSAWMM Mo0XEHUEM;

— NpeacTaB/isATb B yCTAHOBNIEHHOM nopAgke uHtepeckl MNITY — counmana HAY MICY no
BOnpocamMm,  OTHOCAWMMCA K  KOMNEeTeHuunm oTtgena, BO  B3aMMOOTHOLWIEHUSX C
rocyfapCTBeHHbIMA U  MyHULUMNa/IbHBIMU OpraHamu, a TaKkke ApyruMi npeanpusTUsMu,
OpraHn3aunaMU, yupexxaeHusaMu;

— 3HaKOMUTLCA C [AOKyMeHTamu, onpefenswowymm npasa W 0683aHHOCTU MO
3aHUMAeMO  [IO/DKHOCTU, KPUTEPUSMU OLIEHKU KauecTBa CcBOeli paboThl, YCMI0BUAMMU,
Heo6X04MMbIMU A1 UCTMONTHEHUS AO/HKHOCTHbIX 0653aHHOCTEI;

— NOBbIWATbL MNPOMECCUOHA/IbHYIO KBaNIMhMKaLMID B COOTBETCTBMU C  TPYAOBbIM
3akoHogaTenbCTBOM Poccuiickoii Pepepaunu;

— OCYLLeCTB/IATb WHblE MOSIHOMOYMA B COOTBETCTBUW C BO3/MOXEHHbIMW Ha LleHTp
3afia4amMu U OYHKLUSIMWA.

5.2 0O6sA3aHHOCTU pab6oTHUKOB Monurpadmueckoro LeHTpa

— cobniogartb TpeboBaHUa 3aKoHoAAaTENLCTBA Poccuiickoii depepaumm;

— Ka4yeCTBEHHO W B TMO/IHOM O06beMe BbINOAHATL AO/DKHOCTHbIE 06S3aHHOCTH,
perynupyemble AO/MKHOCTHBbIMA WHCTPYKUMSAMMU, TPYAOBbLIMW [AOroBOpaMu, AOMOSTHUTENbHbLIMU
corfalleHusamu;

— BECTM HOMEHKNaTypy (JOKYMEeHTaumi) B COOTBETCTBMM C  Hanpas/ieHUsMU
AeAtenbHocTu LieHTpa, cornacHo genonpoussoactea MNIrTY — dunvana HAY MIrCy,

— obecreunBaTb COXpaHHOCTb WMMyLLECTBA U 060pyAoBaHUsA, nepedaHHoro LieHTpy B
no/sib30BaHME 1 cofepXaHue 3akpeneHHbIX 3a LieHTpoM nomelleHuii B Hagexatlem nopsiike;

— cobnoaath npasuia BHYTPEHHERO TPYAOBOr0 Ppacnopsiaka;

— cobnogatb npaBu/iia M HOPMbl  OXpaHbl Tpyda, TEeXHUKU 6e30nacHOCTM W
NMPOTUBOMNOXaPHOW 3aLUUTBI.
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6 OTBeTCTBEHHOCTb

Pa6oTHukm ML, HecyT OTBETCTBEHHOCTb 3a:

— cobnogeHve 3akoHogaTenbcTBa PP M NoKasibHbIX akToB YHMBepcuTeTa B pabote
LieHTpa;

— CBOEBPEMEHHOE W Ka4yeCTBEHHOE BbINO/IHEHME BO3/IOXKEHHbIX Ha [L, 3amay u
hyHKLWIA;

— COXpPaHHOCTb JOKYMEHTOB N MaTepuanbHbIX LieHHOCTeN [Nonurpadgumyeckoro ueHTpa u
HepasrnaileHne KoHUaeHUManbHoR nHopmauuu;

— 3a NMONIHOTY 1 CBOEBPEMEHHYH0 aKTyanusaLluio AOKyMeHTauumn LieHTpa B cOOTBETCTBUM
C M3MEeHeHusiIMM B 3akoHoAate/nbcTBe P® B yacTu BbICLIEr0 U CpegHero o6pasoBaHus,
nocTynalowum  npukasamu, pacriopsxeHusiMu U NUCbMaMuM  OpraHoB  ynpaBs/ieHust
06pasoBaHMEM 1 U3LaHNEM HOBbIX BHYTPEHHUX HOPMATUBHbIX AokymeHToB HAY MICY;

— paunoHasibHOe UCMNO/1b30BaHWe PeCcypcoB 1 SKOHOMUIO CPeACTB YHMBEpPCUTETA.

7  KoHdwmpgeHuUabHOCTb MHGOpMALMK

PaboTHukM TMonurpatmyeckoro LEHTpa NpY OCYLLECTB/IEHWM CBOEN [AeATeNbHOCTY
obecneuvBaeT 3alliUTy CBEAEHUI, COCTaBMSIOWMUX KOH(IUAEHLMAIbHYIO  VHOPMALMIO
YH/BepcUTETAa 1 HE NoA/eXaLly0 pas3rnalleHuio.

8 BsaumogeiicTBUe U CBA3NM C APYTMMW CTPYKTYPHbIMW nogpasaeneHnsamu
YHuBepcuteTa :

OCHOBHble MPUHUMMBLI  B3aumogeiicTBua Monmrpaciuyeckoro LEHTpa C AMPEKTOPOM
unvana, 3aMecTUTENsaMU AUpekTopa (uanMana, WUHCTUTYTaMu W APpYriMu CTPYKTYPHbLIMM
nogpasgenenusamu MNIrtTY — cunnana HAY MICY ocywecTBnsieTcss B pamMKax OCHOBHbIX
yHKUWIA noapasaenenuii MITY — cdunvana HAY MICY Ha ocHoBe YTBEPXKAEHHBIX TOKaTbHbIX
HOPDMAaTUBHbIX akKTOB U OpraHuialMoHHO-pacnopsauTenbHbIX gokymeHTor MI'TY — dwunmnana
HNY MI'Cy.

9  OpraHusauus g4eaTesibHOCTU
9.1 Mopsagok nnaHUpPOBaHUA BbINO/IHEHUs paboT

AvpekTop TMonurpadmyeckoro LieHTpa cocTaBfseT, 3amecTuTenb Agupektopa MITY —
tunvana HWY MICY yTBepxpaeT nnaH-rpadmk  meponpusaTuii  LleHTpa Ha  rog,
obecneyBaroLni  BbINOMHEHWE PaGOTHUKaMM LIeHTpa BO3/MOXEHHbIX Ha HUX  (DYHKLMIA.
Avpektop LeHTpa [oBoAMT [0 CBefeHWsi pPabOTHUKOB YTBEPXKAEHHbI nnaH-rpadmk
MepPONPUATHIA.

9.2 Mopsagok nnaHUpoBaHUSA U BbINOJIHEHWS KOPPEKTUPYIOLWUX AeiiCTBUIA

AvpekTop lMonurpaduyeckoro UeHTpa NPOBOAWT aHasnvM3 MNPUUUMH HECOOTBETCTBUIA W
paspabatbiBaeT nepeyeHb KOPPEKUWA U KOPPEKTUPYIOLIMX AEeACTBUIA, HanpaBfeHHbIX Ha
yCTpaHeHne MOBTOPHOrO BO3HMKHOBEHUSI HECOOTBETCTBUIA. [upekTop LleHTpa paspabaTbiBaeTt
nnaH-rpaouk  BbINOSHEHUS!  KOPPEKTUPYIOLWMX  AeiCTBuWiA, [OOBOAUT €ro [0 CBefleHus
WCMOMHUTENIEA N KOHTPO/UPYET €r0 BbINOMHEHME. DakT 03HAKOMJIEHUS WCMOMHUTENs C
KOPPEKTUPYIOLLMMKN [EeACTBUAMMU, OTBETCTBEHHOCTb 3a BbIMOJIHEHWE KOTOPLIX BO3/IOXEHa Ha
Hero, chMKcupyeTcs JIMYHO NOANMUCHLI0 UCTIONTHUTENS.
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9.3 Mopsagok npoBeAeHUs NnpoBepKu "

Nonurpachuueckoro LeHTpa

Avpektop LleHTpa oguH pa3 B

MOBLILIEHIO KauecTBa pa6oTsl LieHTpa.

rogq npeacraBnseT OTYET O AEeATeNIbHOCTU
Monurpachuyeckoro ueHTpa 3amecTuteno avpektopa MITY — cunvana HAY MICY, Ha
OCHOBaHWK KOTOpOro pykoBoAcTBOM MI'TY — covnunana HAY MICY npvHUMAlOTCS peLueHust no

aHa/in3a OeATe/ibHOCTU
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